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Pre-tax deductions in Smartly

With Smartly payroll, you can now easily configure pre-tax deductions
for benefits like Workride, company car payments and childcare costs
etc. This feature makes payroll more flexible while staying compliant
with New Zealand legislation.
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What is a pre-tax deduction

A pre-tax deduction is an amount taken from an employee’s gross pay before tax

is calculated.
This reduces their taxable income and is commonly used for repayments such as:

o Workride
« Company car payments
e Childcare costs

Setting up a pre-tax deduction

If your employee has a deduction that needs to be taken before tax, such as a Workride
payment, follow the steps below to set it up as a pre-tax deduction in Smartly.

1. Go to Settings > Payroll settings
2. Select the Deductions tab
3. Click Add to create a new deduction

4. Enter a name in the Description field — e.g. Workride

Payroll settings

{3 Homae
Pay componants Canfract groups Pay groups
53 Tasks S
Hido Halp
& Poople Use this page to desplay. sdd, change or delate allowsnces, deductions and banefits. Mot avery omployes will recatve all of this iterns, but if thay are usod by
somabody thay must bs added.
@ Poy v
ALLOWANCES DEDUCTIONS BEMEFITS SPECIAL LEAVE
% Manage w
Diductions ars takan fism the smploped's nel pay s behall of the empliyie (0.5 heslth iniwincs payraents, unicn feas). Do not sdd PAYE, child suppart, 6
B organiss o student loan deductions.
B Reports DESCRIPTION
KiwiSaver Salary Sacrifice
8 SeMings ~
Social Club
Compary sotfings MO Firnes

*  Payroll zettings | MO

Rapart satfings Loan Deduction

Intagrations Rows perpage: 5« 157 >
Employes permissions Add Delote
Manage dropdown options %
Motifications “"'"'P’"’". Ceo .v Worlatds
@ Smart HR Status Active () Mot Active

Based on % of Gross Taable ()

Pre-tax deductions | updated October 2025

02



5. Under the Deduction settings, tick the boxes that apply:

e Pre-Tax - Required

» Debt Repayment - Optional; tick if you want the deduction to automatically
stop once the total debt is paid

 Direct Credit - Optional; tick if the Deduction payments are to taken from the
employee's pay and transferred to a specific bank account. Note: This will be
automatically selected if you tick Debt Repayment, but you can deselect it if
needed

6. Set the deduction calculation method:

» Fixed dollar amount - Most common; allows you to set an agreed repayment
amount later (e.g. $100 per pay period)

o Based on % of Gross Taxable

« Based on % of Std Gross Taxable

7. Click Save when you've entered your settings
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Applying the pre-tax deduction

After creating the pre-tax deduction, you will need to apply it first to the appropriate
contract group(s), and then to individual employees as needed.

Step 1: Apply to the contract group level

1. Go to Settings > Payroll settings

2. Click the Contract groups tab

3. Select the relevant group under Description (e.g. Waged Employees or Salaried
Employees)

4. Scroll down to the Deductions dropdown and tick the box for your deduction (e.g.
Workride)

5. Enter the Direct Credit info if you previously selected this option on

6. Click Save once done

Step 1: Apply to an individual employee

Once you've set up the pre-tax deduction at the contract group level, you can now assign
it to an employee to automatically apply in their pay run.

1. Go to People in the left side bar, then select the employee

D Columns 8/8

Alden Neorris EAZST Financial Controller Mo manager HR Admin Waged Employnas Active >

Anika Guzman EAA QA Na manager Payrall Admin Wiaged Emplayees Aciive b

2. Click the Payments tab
3. Scroll to the Deductions dropdown and tick the box for your deduction (e.g.
Workride)
4. Fill out the relevant fields:
e Quantity
o Rate - the amount deducted each pay period e.g. $100
» Total Debt Owing - if Debt Repayment was selected
o Direct Credit Details - if applicable

5. Click Save once done
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6. Repeat for each employee who requires updating.
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We're here
to help

Whether you’re after some information, or
you’ve got something niggly or urgent that you
want to chat through with an expert - we’ve got
you!

Our customer support team can be reached on
0800 10 10 38, Monday to Friday, excluding
public holidays.
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